Office 365 configuration on Outlook 2013 & 2016

1- Open Control Panel

2- Click mail

3- Click Email accounts

4- Click New

5- Click E-mail account & next

6- Enter your Name, Aub Email address, & your password

7- Restart outlook and you may begin using your email on outlook
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E-mail Accounts

A Setup e-mail accounts and directaries,

Data Files
& Change settings for the files Qutlook uses to [ Bot-aEiles ]
ﬁ.\ store e-mail messages and documents. —_—
Profiles

Setup multiple profiles of e-mail accounts and [ Show Profiles ]
data files. Typically, you only need one. =
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E-mail Accounts
You can add or remove an account. You can select an account and change its settings.
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Mame Type

Selected account delivers new messages to the following location:
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Choose Service

Connect to an e-mail account provided by your Internet service provider
(ISP} or your organization.

() Other
Connect to a server type shown below.
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4,3 Add Account

Auto Account Setup
Cutlook can automatically configure many email accounts,

(@ E-mail Account

I Your Mame: I |ﬁtUB |
Example: Ellen Adams

i IE-maiIAddress:I o00@aub.edu.lb |

[l Example: ellen@contoso.com
L assword: KEAEEAAEAAAAEL |
RED’FIE Password: *************!‘I |

(") Manual setup or additional server types

Type the password your Internet service provider has given you,
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Mail Application
Connecting to xx00@aub.edu.lb
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